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CityofLincoln

NOTICEOFVACANCY

TheCityofLincoln Parks & Recreation Department hasajobvacancy foranAssistant Athletic
Director Code 509.  Attached isacopyofthe jobdescription.  Ifyouareinterested inapplying
forthisposition, please submit anapplication toRoben Duncan, Parks & Recreation Director at
roben.duncan@lincolnal. orgorat255Magnolia Street, Lincoln, Alabama.  

Thedeadline forfilinganapplication isOctober 15, 2020.  

150Magnolia Street P. O. Box172 Lincoln, AL35096
205-763-7777 FAX205-763-7394 www.lincolnalabama.com



JOBDESCRIPTION
CITYOFLINCOLN, ALABAMA

PARKS & RECREATION DEPARTMENT

ASSISTANT ATHLETIC DIRECTOR CODE:   509

JOBDEFINITION

This isanAssistant Athletic Director position with theprimary responsibility ofassisting theAthletic
Director ofparks & recreation inathletics planning, development, promotion, andcontinuance ofquality
athletic programs forthecity.  Duties include coordination withAthletic Director offields, facilities,  
camps andpersonnel tobestsupport planned activities.  Incumbent works under thegeneral supervision
oftheAthletic Director ofparks & recreation.  

ESSENTIAL FUNCTIONS

Assist theADofparks & recreation inplanning, development, promotion, andcontinuance ofquality
athletic programs forthecity.  
Assist theADinproviding thecoordination offields, facilities, andpersonnel tobest support planned
activities.  
Assist theADtoresolve issues between participants atsporting events.  
Coordinate withtheADinattending city-sponsored andoutoftownsporting events.  
Assist theADincollections ofandberesponsible forfeesandregistrations.  
Enforce safety andother regulations astheyapply tocity-sponsored andoutoftownsporting
activities.  
Plancamps with thedirection oftheAD.  
Work directly withtheADinallathletic needsastheyapply tothecity.  
Ensure allsport related equipment ismaintained andstored properly.  
Represent cityatvarious meetings andconventions.  
Holdregular meetings andtraining session toensure staff isknowledgeable ofcurrent rulesand
regulations.  
Preparation offields, courts, areas thatareforathletic play.  
Assist theMaintenance Supervisor asneeded.  
Perform other job-related duties asrequired.    

KNOWLEDGE, SKILLS ANDABILITIES

Knowledge ofparks & recreation department facilities capability andcapacity.  
Extensive knowledge oftherulesandregulations pertaining tocity-sponsored sporting events.  
Considerable knowledge oftypical programs, leagues, andactivities normally sponsored by
municipalities ofsimilar size.  
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KNOWLEDGE, SKILLS, ANDABILITIES (Continued)  

Skill tooperate acomputer tofacilitate proper andefficient record keeping.  
Ability toexplain rules, regulations, andexpectations inaclearandunambiguous manner.  
Ability toresolve issues between participants, coaches, andspectators inafirmbutcalmmanner.  
Ability tocoordinate theuseofparks andrecreation facilities across various activities andtimes.  
Ability toprofessionally represent thecityatvarious meetings andconventions.  
Ability tokeepandmaintain appropriate records.  

QUALIFICATIONS

Prefer afour-yeardegree fromanaccredited college oruniversity withspecialization inrecreation,  
physical education, public relations, orrelated areas.  
Musthave2 – 5yearsofathletic experience.  
Musthave3 – 5yearsofparks andrecreation experience.  
Mustholdorhave theability toobtain required certifications andlicenses.  
Musthave two (2) yearsofresponsible management andsupervisory experience interacting with the
public inthedevelopment, maintenance, andoperation ofparks andrecreational programs.  
Must possess avalidAlabama driver’slicense andadriving record suitable forinsurability.  
Mustbewilling toworknon-standard hours andovertime asrequired.  
Mustbewilling totravel overnight toattend continuing education course andworkshops.  
Mustbephysically abletoperform theessential functions oftheposition.  
Must possess adequate computer skills.  


